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ACTIVATION OF THE SECRETARIAT. NATIO NAL INTELLIGENCE AUTHORITY 
References: a. N.I.A. Dii’ecWve^MBBII^H 
. N.I.A. D tree ve 

1. Pursuant to paragraph 10 of N.I.A. Directive the 

Secretariat of the National Intelligence Authority is hereby 
constituted and activated as a unit within the Central Intelli- 
gence Group. This unit will also serve as Secretariat for the 
Central Intelligence Group and the Intelligence Advisory Board. 

2. The Secretary, National Intelligence Authority, will be 

x esponslble directly to the Director of Central Intelligence, 
but the personnel of the Secretariat will he carried on the 
rooter ol the Administrative Section in accordance with para- 
graph 3 _o oi N.I.A. Directive the present, the 

Secretariat will consist of the Secretary, one Assistant 
secretary, one Administrative assistant, and one stenographer . 


25X1 A 


25X1 A 


y. The Secretariat will perform the following functions: 

a. Make necessary preparations for and attend all meetings 
of the National Intelligence Authority and the Intelligence 
Advisory Board . 

b. Record the minutes of the proceedings of ..the National 
Intelligence Authority and the Intelligence Advisory Board 
when meeting by themselves or with other agencies. 

c. Take such action, as may be appropriate to disseminate 
and initiate the implementation of decisions and policies 

of the National Intelligence Authority, the Central Intelli- 
gence Group, and the Intelligence Advisory Board. 

d. Refer to appropriate individuals or units within the 
Central Intelligence Group any matter regarding the policies 
of the National Intelligence Authority or the Central 
Intelligence Group which can be handled without reference 


to the Director of Central intelligence or which recu.u’SE 


App» FW 



1 ion b; •- him . 
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e. Follow up action taken In accordance with c and d 
above in order to assure that appropriate of fectuat my 
measures have boon or are being taken, and maintain a re cop 
thereof . 

f. Maintain status reports showing the status of all 
papers under consideration by the National Intelligence 
Authority or the Intelligence Advisory* Board. 

b . R o v i e v all pa p e r s a n d c o r r e s p o nd once p re pa r e d f o r 
transmittal by the Director of Central Intelligence to the 
members of the National Intoll igonce Authority and the 
Intelligence Advisory Board, individually or collectively, 
to insure that such papers and correspondence are as clear 
and concise as possible, are responsive to directives, 
and are consistent with existing policies. If, in his 
opinion, any revision is necessary., the Secretary is 
authorized to change the form bub net. the substance of 
these papers. If he considers a change in substance neces- 
sary, the Secretary will refer his proposed revision to 
the or ig ina t ing ind i v id ua 1 or off ic e f or c one ur reric. o pr .or 
to submitting the revision to the Director of Contra! 
Intelligence .. 

h. Receive all papers and correspondence addressed 
to the Director of Central Intelligence from any member 
of the National Intelligence Authority or the Intelligence 
Advisory Board, or, if matters of policy are involved, 
from other individuals or agencies. The Secretary will 
transmit promptly such papers and correspondence to the 
D- rector, together with his recommendations as to their 
init ia 1 d 1 s no s it ion . 

_i , Arrange for the reproduction and distribution of all 
official papers of the National Intelligence Authority, 
the Central Intelligence Agency, and the Intelligence 
Advisory Board, and maintain a record thereof. 
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2- Ad via u and assist the other units of the Central 
Into Hi ^onco Group in all matters of policy. 

k Perform such other functions as the Direccor of 
Central Intelligence may assign. 


SIDNEY W. S0UERS, 
Direct oi 1 „ 


DI STRIBUTION ; 

Intelligence Advisory Board 
A 1 i C „ I . G . P e r s o nn e 1 
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ACTIVATION OF THE SECRETARIAT, NATIONAL INTKLLIGENCJil AUTHOR. i.TT 
References: a,. N.I.A. Directive 

b . N.I.A. Directive 

1. Pursuant to paragraph 10 of N.I.A. Directive the 

Secretariat of the National Intelligence Authority is hereb.v 
constituted and activated as a unit within the Central Intelli- 
gence Group. This unit will also serve as Secretariat for the 
Central Intelligence Group and the Intelligence Advisory Board. 

2. The Secretary, National Intelligence Authority, will be 
responsible directly to the Director of Central intelligence, 
but the personnel of the Secretariat will he carried on the 
roster of the Administrative Section in accordance with para- 
graph 5 b of N.I.A. Directive ^^^^^^For the present, the 
Secretariat will consist of the Secretary, one Assistant 
Secretary, one Administrative Assistant, and one stenograpner . 


25X1 A 
25X1 A 


25X1 A 


3. The Secretariat will perform the following functions: 

a. Make necessary preparations for and attend all meetings 
of the National Intelligence Authority and the Intelligence 
Advisory Board, 

b. Record the minutes of the proceedings of. the National 
Intelligence Authority and the Intelligence Advisory Boara 
when meeting by themselves or with other agencies. 

c. Take such action as may be appropriate to disseminate 
and initiate the implementation of decisions and policies 

of the National Intelligence Authority, the Central Intelli- 
gence Group, and the Intelligence Advisory Board. 

d. Refer to appropriate individuals or units within one 
Central Intelligence Group any matter regarding tli^ policio.- 
of the National Intelligence Authority or the Central 


Intelligence- Group which can be handled without rei u rondo 
to the Director of Central Intelligence or which requires 
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e. Follow up action taken in accordance with o and d 
above in order to assure* that appropriate of feet ua tiny 
Measures have been or are being taken, and maintain a record 
thereof , 

f. Maintain status reports showing the status of all 
papers under consideration by the National Intelligence 
Authority or the Intelligence Advisory Board. 

b. Review all papers and correspondence prepared for 
transmittal by the Director of Central Intelligence to the 
members of the National Intelligence 5 Authority and the 
Intelligence Advisory Board, individually or collectively, 
to insure that such papers and correspondence are as clear 
and concise as possible, are responsive to directives, 
and are consistent with existing policies. If, in his 
opinion, any revision is necessary, the Secretary is 
authorized to change the form but not. the substance of 
these papers. If he considers a change in substance neces- 
sary, the Secretary will refer his proposed revision to 
the originating individual or office for concurrence pr .or 
to submitting the revision to the Director of Central 
Intelligence . 

h. Receive all papers and correspondence addressed 
to the Director of Central Intelligence from any member 

of the National Intelligence Authority or the Intelligence 
Advisory Board, or, if matters of policy are involved, 
from other individuals or agencies. The Secretary will 
transmit promptly such papers and correspondence to the 
Director, together with his recommendations as to their 
initial disposition. 

i. Arrange for the reproduction and distribution of all 
official papers of the National Intelligence Authority, 
the Central Intelligence Agency, and the Intelligence 
Advisory Board, and maintain a record thereof. 

- 2 - 
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. Advise and assist the other un.it a of the Central 
Intelligence Group in all matters of policy. 

k Perform such other functions a a the Director of 
Central Intelligence may assign. 


SIDNEY W. SOUERS, 
Director . 


D ISTRIBUTION : 

Intelligence Advisory Board 
All C,I.G- Personnel 
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AC T I VAT.1 ON OK THU DKCRKTARI AT f RATIONAL INT CL LiGENCE .AUTHORITY 

Kcfoi'enoea: a, N. I. A Directive fib", TT 
b, N, I. A, Directive No, 


1. Pursuant to paragraph 10 of H, I, A, Dir©ctlve^^^| the 
secretariat of tho National Intelligence Authority is hereby 
constituted and activated as a unit within tho Central Intelli- 
gence Group, This unit will also sorve as Secretariat for the 
Central Intelligence Group and the Intelligence Advisory Board, 

2, The Secretory, National Intelligence Authority, will be 

responsible directly to the Director of Central Intelligence, 
but the personnel of tho Secretariat will be carried on the 
roster of tho Administrative Section in accordance with para- 
graph 3 b of N, I, A. Direct! tho Prosont, tho 

Secretariat will consist of the Secretary, ono Assistant 
Secretary, one Adm nistrativo Assistant, and ono stenographer. 

3 t The Secretariat will perform the following functions: 

a. Make necessary preparations for and attend all meeting 
of the National Intelligence Authority and the Intelligence 
Advisory Board. 

Jd. Record the minutes of the proceedings of the National 
Intelligence Authority and the Intelligence Advisory Board 
when meeting by themselves or with other agencies. 

c. Take such action as may be appropriate to disseminate 
and initiate the implementation of decisions and policies 

of the National Intelligence Authority, tho Contra! Intelli- 
gence Group, and the Intelligence Advisory Boar<&. 

d. Refer to appropriate individuals ot^ units within the 
Central Intelligence Group any matter regarding tho policies 

of the National Intelligence Authority or the Central 
Intelligence Group which can be handled without reference 
to the Director of Central intelligence or which requires 

study and recommendations prior to its consideration by him 0 

VE 50 JUNK 1047 CIO AD! '■ I MI SIN AT I VK GIRDERS DILL DOMAIN IN i*'0UC 
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follow up notion taken in accordance with 6 and d 
above in order to assure that appropriate effectuating 
measures have boon or are being taken, and maintain a record 
thereof. 

£• Maintain stutua reports showing ':he b tutus of all 

papers «uder considers, tion by the National Intelligence 

Authority or the Intelligence Advisory hoard. 

J&* Review all papers and correspondence prepared for 

transmittal by the Director of Central Intelligence to the 

members of the National Intelligence Authority and the 

Intelligence Advisory hoard, individually or collectively, 

to insure that such papers and correspondence are as clear 

v' 

and concise as possible, are ronponsijrfe to directives, 
and are consistent with existing policies. If, in his 

opinion, any revision is necessary, th© beoretary is 

trut 

authorized to change the form bp not the substance of these 
papers. If ho considers a change in substance necessary, 
the Secretary will refer his proposed revision to the 
originating individual or office for concurrence prior 
to submitting the revision to the Director of Central 
Intelligence* 

h. Receive all papers and correspondence addressed 
to the Director of Central Intelligence from any member 
of the National Intelligence Authority or the Intelligence 
Advisory Board, or, if matters of policy are involved, 
from other individuals or agencies. The Secretary will 
transmit promptly such papers and correspondence to the 
Director, together with his recommendations as to their 
initial disposition. 

i* Arrange for the reproduction and distribution of all 
ofrioial papers of the National Intelligence Authority, 
the Central intelligence Agency, and the Intelligence 

Advisory Board, and maintain a record thereof. 
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Advise and assist the other units of the Central 
Intelligence Group in ull matters of policy, 

k. Pur form such other functions as the Director of 
Central Intelligence may an sign. 


siDtfiar V/, scwkks. 

Director# 


DISTRIBUTION" ! 

Intelligence /Idvisory Board 
All C. 1 ♦ G. Personnel 
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